Entry Disk 

This disk contains the  Hy-Tek Windows entry program Team Manager 4.0 Lite and PDF help file.

Or you can download it from http://www.hy-tekltd.com/downloads.html 

For instruction on how to import and input meet entries follow the link to Hy-Tek Team Manager User Guide  http://www.hy-tekltd.com/User_Guides_HTML/SwTM4/HTML/index.html 

To create your TEAM and SWWIMMERS files

1. Open up Team Manager 

2. Go to File and select Open/New 

3. If this is the first time you are using the program, you are now setting your team’s database, therefore Give it a File name eg: Hatfield Swimmers 

4. Select Open 

5. In the System Preferences setup boxes, select the following 

a. Gender Designations –      ‘Boys/Girls’ 

b. Athlete Browser Options – ‘Show Ages’ 

                                               ‘Show Birth Dates’ 

                                                      ‘Show School Year’ 

                                                      ‘Last Name first’ 

c. Team/Swimmer Defaults -  Default Team registration = UK 

                                               Default Team Type = AGE (Age Group) 

                                                      Default Country = GBR (Great Britain) 

d. Meet Age-Up date Meet End Date 

e. System Age-Up Date select ‘Always age up today’ 

Leave everything else as is and select OK 

6. Go to Teams and in the window that comes up; select ‘ADD’ in the pull down menu: 

a. Type in your Team Code eg: HATT for Hatfield Swimming Club 

b. Type in your Team Name eg: Hatfield
 Swimming Club 

c. Type in the short name for your club eg: Hatfield 

d. Fill in as much details about your club as possible such as addresses and telephone numbers. 

e. Click OK button followed by the cancel button. 

f. Close the window by selecting the x on the right hand corner. 

7. Go to Athletes and in the window that comes up; select ‘ADD’ in the pull down menu; 

a. Add ALL your swimmers in the boxes provided. 

   * please note ID# = ASA registration number and remember to include the primary contact 

     details as well. 

b. Click OK button followed by the cancel button. 

c. Close the window by selecting the x on the right hand corner. 

8. Then un-zip the meet files from your CD and place them into C/:TMII folder

9. Go to File – Import – Meet Events 

10. In the window that comes up, go either to your A drive for the floppy or the folder where you have placed the downloaded files. (C/:TMII)

11. Select it and select Open. 

12. Click OK to the next window that comes up. 

13. Select the event in your TM4Temp folder and click Open. 

14. Select OK in the next window that appears. 

15. Repeat steps 9 to 14 to import the other meet. 

16. Go to Meets and you will see meet displayed. 

17. Select the meet. 

18. Go to the Entries pull down menu and select entries by name.

19. You will now have a list swimmers and the events they are eligible for. 

20. Tick the events the swimmers have elected to swim, remember to type in their times for each individual events in the custom time box. PLEASE use Short course times. 

21. When you have completed all swimmers, close down the entries window by selecting x in the top right hand corner. 

To Export the files. 

1. Select File – Export – Meet Entries 

2. Make sure you have selected to export either to a floppy disk on A drive or a folder destination you 

    can find again! 

3. In the Export Entries Restriction, Meet pull down menu, you will see the meet, Export the meet. 

4. Click OK to export. 

Please double-check all entries for typo’s and spellings. 

I also suggest copying all the files on the floppy to a club meet folder on YOUR PC before sending back the disk, just in case there are any problems. 

